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MHCTPYKIOUA
0 3aNO0JIHEHHIO 0JIAHKOB HTOI0BOr0 COMHHEHHS (H3JI0KeHH)

1. O6mas yacTb

Hacrosiimass wHCTpyKUHMs 3amnojHeHusl OJJAHKOB HMTOrOBOTO COUMHEHHSI
(u3nokeHUs) TpeaHAa3HAUeHA JUISl  YYACTHHKOB HMTOTOBOTO  COYHHEHHS
(u3no’KeHUs), UYJIEHOB KOMMCCHH IO TPOBEAECHHIO MTOTOBOTO COYMHEHUS
(u3mokeHHsI), OCYIIECTBJISIIOIUHX  HMHCTPYKTAXK  YYaCTHHKOB  HTOTOBOIO
COUHHEeHHs (U3JIO’KEHUsI) B JIEHb MPOBEIEHUSI COUMHEHUS (M3ITOKEHMS ).

biaHk# WUTOrOBOrO COYMHEHUs (M3JIOXKEHHs) COCTOAT W3 4YepHO-Oerbix
O/laHKOB perucTparu, OJIaHKOB 3alMCH, JOMOJHUTENbHBIX OJIAHKOB 3aIliCH
dhopmaTa A4,

YYaCTHHKH HTOTOBOTO COYMHEHHs (M3JI0KEHHS) BBIMOIHIIOT HTOTOBOE
CounHeHHe (M3JI0KEHHE) Ha OJlaHKax 3amucCH M JOMOJIHUTEIbHBIX OJIaHKax
samucH popmara A4.

[Ipu 3amonHeHWn OJIAHKOB HMTOTOBOI'O  COUMHEHHS  (H3JI0KEHHS)
HEOOXOAMMO TOUHO COONIOAATh HACTOSINUE MpaBHJia, TaK Kak HH(pOpMAIMs,
BHECEHHasi B OJIaHKH, CKaHHpPYETCS U 00pabaTeIBaeTcs C HCIOJIb30BAHHEM
CIIEHATH3HPOBAHHBIX ANNAPaTHO-IPOTPAMMHEBIX CPEICTB.

2. OcHoOBHBIE NPABHJIA 3ANOJTHEHHS OJIAHKOB HTOrOBOr0 COUHHEHHS
(n3.10:keHHA)

KoMmnyiekT OJaHKOB YyYaCTHHKA WTOTOBOI'O COUMHEHHS (H3JI0)KEHHS)
COIEpPKUT. OOUH ONHOCTOPOHHHU OJIAHK PErHCTpallid M OJWH IBYCTOPOHHHM
OJIaHK 3aMUCH.

Bce Onanku counHeHUs (U3JIOKEHHs) 3aMOJIHSAIOTCS TeJeBbIMU HJTH
KaMUJJISPHBIMU PYyYKaMH C YEPHUJIAMH YEPHOT'O I[BETA.

YyacTHHK HMTOrOBOrO COUMHEHHs (M3JIOKEHHUsI) HOKEH H300pakaTh
Kakayro nudpy u OykBY BO BCEX 3aMOJHAEMBIX MOJAX OJJaHKA PETHCTPALMH U
BepxHel yacTu OJIaHKa 3alHCH, THIATEJILHO KONMHPYH o0pa3el ee HAMHCAHHSA
U3 CTPOKM ¢ o0pasuaMy HAMWCAHWS CHMBOJIOB, PACIOJIOKEHHOW B BEpPXHEH
gactn OmnaHka peructpauun. HeOpexHoe HamucaHWe CHMBOJIOB MOKET
NPHUBECTH K TOMY, YTO NPHU aBTOMATH3MPOBAHHON 0OpabOTKE CHMBOJ MOMKET
OBITH PACMO3HAH HEMPABUIIBHO.

Kasxnoe moste B GyiaHKax 3amONIHSAETCS, HAUMHAS C MEPBOi MO3ULUH (B TOM
YHCJIC | TTOJISI TSI 3aHECeHH s (DAMUITHI, UMEHH H OTYECTBA YUYACTHHKA).

Ecmu yuacTHHk He wuMmeer WHGMOPMALMHU [UIsl 3aMOJIHEHHS KAaKOTO-TO
KOHKPETHOTO TIOJIsI, OH JIOJDKEH OCTaBUTh OTO TOJIe MyCThIM (HE Jenarth
POYEPKOB).

Kateropuueckn 3anpeniaercs:
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— JejaTh B MOJAX OJAHKOB, BHE MMOJIeH OJAHKOB Kakue-JIu0O 3amucu U
(M) TOMETKH, HEe OTHOCSILIMECS K COJIEPYKAHUIO IToJieil O1aHKOB;

— WCIOJIb30BaTh JJIsi 3alOJHEHUs OJIAHKOB IIBETHBIE DPYYKH BMECTO
reieBoll WM KANWJULIPHOW PYYKH € YEpPHUJIAMH 4YE€pHOTO LBETa, KapaHpaall
(maxe IS YEPHOBBIX 3amUCed Ha OJaHKax), CPeACTBA JUIsl HCIPABJICHUS
BHECEHHOW B OyaHku uHpOpMaunu (KOPPEKTHPYIOLIYIO JKHIKOCTh, «IACTHK» H

ap.).
3. 3ano/iHeHHE 0JIAHKA PErHCTPALHH HTONOBOI'0 COYMHEHH (H3J102KeHH )

Bnank peructpauuu (puc. 1) COCTOMT U3 TpexX YacTell — BEpXHEH, cpenHeil
1 HUJKHEH.

E NTOTI'OBOE COYMHEHME (M3/IOKEHUE) | |IH’ I‘ ‘I| k)
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B BepxHel yacTH OIaHKA perHcTpauuH (pHuc. 2) pacnosioKeHbl:

MTOTOBOE COYMHEHME (M3JIOYKEHME)
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Puc. 2. Bepxuaa yacmeu baanxa pesucmpayuil

ITo YKA3aHHK WICHAa KOMHCCHH IIO IIPOBECACHHIO UTOTOBOI0 COUYHHCHHS

(u3noXKeHus),

OCYHECTBIIAIOIICTO

WHCTPYKTAK  YYACTHUKOB  HUTOTOBOrO

COUrHeHHsI (M3JIOKEHHS), YUACTHHKOM 3aIOJIHAIOTCS BCE MOJIsi BEPXHEH 4YacTH
Onanka peructpanuu (tabmuua 1).

Tabauya 1.

Yrazanue no 3anonnenuio noneii 6epxreil vacmu O1AHKA pecucmpayui

Mo.ns, 3anoHsIeMbIE

Yrkazauus no 3anoJJHeHA K

YYACTHHKOM
Kona peruona 37

OOyuaromuiicss BOUCBIBACT WMICCTH3HAYHBIH KO 00pa30BaTCIBLHOU
Kox OPraHU3alH|, B KOTOPOH OH 00y4aCTCH.

., Hnrre VYaCTHHKH HUTOTOBOTO COUYHHCHH A BIIUCBIBAKOT KOO

00pa3oBaTeIbHOM . N

00pa3oBaTe/IbHON OpraHu3auuu B cCOOTBETCTBUH ¢ (popmoit MC-04
OpTaHH3AIHH

«CHUCOK YYACTHHKOB HTOTOBOTO COUHHEHMS (U3JI0KEHUS) B
OO0 (MecTe MPOBEICHHUA)»

Knacc: Homep, OykBa

OOyuyaromuecs BINHCHIBAIOT HH(OpPMALMIO O KJIACCE, B KOTOPOM
00y4arTCH.

HHble YYACTHMKH HMTOTOBOTO COYMHEHHS (H3IOKEHHS) VKA3AHHBIC
IIOJIA HE 3aIOJIHAIOT

Mecto npoBeaACHHA

Kox oOpasoBarenbHOl OpraHu3anui, B KOTOPOH YYaCTHHK MHIICT
COYHHCHUE (M3JI0KCHHE)

Howmep xabunera

Homep yueOHOrO KaOWHETA, B KOTOPOM TIPOXOAHT COUHHCHHC
(M37107KEHHE)

Jara mposeaeHus

Jlata mpoBeaeHUs1 COMMHEHUS (M3NM0KeHus). Hanpumep: 01-12-22

Koa Buaa paGoTsr

20 — counneHue, 21 — H3TOKECHHE

HaumeHnoBaHHE BHIA
padoTEI

Vka3zsiBaercd BUA padOThHI (COUMHEHHUE WIIH U3JIOKEHUE)




Homep Temer VYKa3bIBacTCA B COOTBETCTBUH C BHIOPAHHOH TEMOIT

IMone «KonnuecTBO GJIAHKOB 3aMCHY 3AMOJHSIETCS YWIEHOM KOMHCCHH
N0 TNPOBENEHHUIO HWTOTOBOIO COUYMHEHHUs (M3JIOXKEHHS) [0 3aBepIIeHHH
HUTOTOBOTO COUMHEHHs (M3JI0’KE€HHUsI) B MPUCYTCTBHH yYACTHHMKA (B YKA3aHHOE
M0JI€ BIIUCBIBAETCA TO KOJUYECTBO OJIAHKOB 3aIMCH, BKJIIOUYAS JOINOJHUTEIbHBIE
Onanku 3amucH (B Cy4yae eCli TaKue BBIJABAIIUCH 1O 3alpOCy Y4YaCTHHKA),
KOTOpOoe OBUIO BBIJAHO YYACTHHUKY). MHHHMAJIBHOE KOJHYECTBO OJIAHKOB
3anucu — 1.

ITone «Kox padoTbD» 3amojiHsIeTCS] ABTOMATH3HMPOBAHO IPH IE€YATH
OJIaHKOB.

B cpenneii wactn 0siaHka perucrpanuu (puc. 3) PacrnooKeHBI MO
IUTSL 3aIACH CBEOEHHH 00 YUACTHUKE HTOTOBOTO COUHHEHUS (M3JTOKEHMS).

CBEJIEHUSA OB YHACTHUKE

Davunusa

Mmn

Or14yecrso

HoxymenT Cepns Homep

Puc. 3. Ceedenus 06 yuacmmuuxe

Ilonst cpemned yactu ONaHKa PErHMCTPAlMHM 3AIOJIHAIOTCS YYACTHHKOM
caMoCTOATEeNBHO (Tabmuma 2).

Tabmya 2.
Yrazanus no 3anonanenuto noaeii « Ceedentsi 00 yUacmuuKe »
Ionsa, camocTOATEILHO
3anoJIHAEMbIe Yka3aHusi no 3anoJTHEHUH)
YYACTHUKOM
Oamuus Brocurcs HHPOPM AL H3 JOKYMCHTA,
Visis YAOCTOBEPSIFOLICTO JUYHOCTh YYaCTHHKA, B
COOTBETCTBUHM € 3aKOHOAATEIbCTBOM PoCCHMCKOM
OruectBO Oenepauun
JlokyMeHT
Cepus BykBeHHBIC ¥ IM()POBBIC 3HAYCHHA YKa3aTh CTPOrO B
COOTBETCTBHH C JAHHBIMH, YKA3aHHBIMU B JOKYMCHTE,
Howmep VJOCTOBEPSIOIMEM THIHOCTh

B cpenneit yactu OnaHka perucTpanyd TaKKe PACIIOIOKEeHA KpaTKas
UHCTPYKIHs (puc. 4) MO 3anoJHEHHIO OJIAHKOB M BBIMOJHEHHUIO HTOTOBOIO
COUHUHEHUS (I/I?;J'IO)KCHI/ISI)7 d TAaKKe IoJie mjisl NOANHUCH YYACTHHKA HTOI'OBOIO
COUMHEHHS (M3JI0)KEHHsI). YYACTHHKY HWTOTOBOTO COUHMHEHHS (H3JI0/KEHHS)
HEOOXOIUMO O3HAKOMHTECS C 3TOH MHCTPYKIHEH H MOCTABUTH CBOK) MOJIKCH B



COOTBCTCTBYIOLICM I1OJIC.

F ITepen madagos paorTsl Hal cOodMHEenMent [MIToKeHHeM) 3an0IHHTE POrMcTpaliMOREyi dacrs BITAHKA
PETMCTPANMM s BITAHEA JATTMCH,

B Consrense [(MaIomesne) THIMTE AKKYPATHO i pasfopuneo, cofimojan pazsersy crpasniin BITAHKA SATTMCH,

C nopAKOM IPOBEIEHIA
COMMETCHME (HITOREIHA) OIHAROMACH]-2),

Tloqoncs yu2CTEnEs CTporn FITRH DKOIES

Puc. 4. Kpamkas uncmpyxyus no 3anoiHeHuio 61anKos

Huxuss dacte OnmaHKa perucTpanuy, pacHoOKEHHAs MOA IMOMIMHCHIO
YYaCTHHUKA, YYACTHHKAMH 3K3aMEHa He 3aIOJIHSIEeTCS.

Pe3yibTaThl MPOBEPKHM HUTOTOBOTO COUMHEHHS (M3JIOKEHUS) — CHMBOJIbI
«X» B nons «3auer»/«Hesauer» 1mo AByM TPeOOBAHHUSAM M MATH KPUTEPHSIM
OLIEHMBAHHUS M UTOTOBBIM PE3yJIbTAT MPOBEPKH 3aHOCATCA B OJIAHK PETHCTPALUU
YIeHAMH pPETHOHAJBPHOH MPEIMETHOH KOMHCCHH II0 IPOBEPKE HTOrOBOTO
COUHHEHHs (M3JIOKEHUsI) B COOTBETCTBUU C KPHTEPHSIMH OLICHHBAHHSI.

OTtmetku: 00 ynajgeHuu — CHMBOJI «X» B T0Jie «YOallen», O T0CPOUYHOM
3aBEpIIEHUH — CUMBOJ «X» B mojie «He 3aKOHYMIT), O BBITOJHEHHH HTOTOBOrO
COounHeHHusl (M3JI0KEHUs) B YCTHOM popMe — cuMBOJI «X» B moyie «B ycTHOMH
(bopMe» — BHOCSTCS B OJIAHK pErucTpanuv B yuyeOHOM KaOWHeTe uieHaMu
KOMHCCHH O0Opa30BaTEeNIbHOH OpraHW3allid IO MPOBEIEHHID HTOTOBOIO
COUMHEHHSI (M3JIOKEHHUS).

4. 3ano/iHeHHe 0JIAHKOB 3aNHCH
brnanku 3amucu, B TOM 4ncie OJJaHKYU 3aIMHCH, BEIOAHHBIE JOMOIHUTEIBHO
(momonHUTENEHBIE OIAHKH 3alIHCH) IpPEeIHA3HAYESHBI JJI HAITMCAHUSI HTOTOBOrO
COYMHEHHS (U3JIOKEHHUSI).
KoMmuiekT yyacTHHKA COIEepKUT OMH JIBYCTOPOHHHE OJIaHK 3aMUCH.
B BepxHeii yacTu Ojanka 3amucu (puc. S) pacmoIoKeHbI:
— BEPTUKAIbHBIN U TOPU3OHTAJILHBIN LITPUX-KO/IbI,
— PerucTpaluOHHBIE TOJIS [Jisi 3alOJHeHUs YYaCTHUKOM HMTOTOBOIO
COUMHeHU s (U3JIOKEHU),
— none «Jluct Noy 3zamonHseTcs 4iI€HOM KOMHUCCHM MO MPOBEIEHUIO
HUTOTOBOI'O COUMHEHHUS! (M3JIOKEHHUS).
VY4acTHUK COUMHEHMs (M3JI0KSHHsI) MEUaTHBIMH CHMBOJAMM 3aIMOJHSET
perucTpanoOHHbIE OIS, MPOAYOIHPOBAaB HHPOPMAIHIO ¢ OIaHKA PETUCTPALUH!
— «Kopn pernona» (37),
—  «Kon Buma padoten» (20 umu 21),
— «HaumenoBaHue Buaa padOTE (COUMHEHUE UITH H3JIOKEHHE),

— «Homep Tembi».

Ilone «®HUO yuactHuka» 3anmojHseTcs nponucklo. B mnome «OUO
YYACTHHKA» MPU HEXBATKE MECTa YYACTHUK MOYKET BHECTH TOJBKO (haMHUIIHIO
150305000560 138
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IMone «Kom pabotey GdopMHPYyeTCss aBTOMATH3UPOBAHO TNPH TEYATH
ONaHKOB.

IIpu Hemoctratke wMecta st OGMOPMIIEHHST HWTOTOBOIO COUYHHEHHS
(u370KeHUsI) HAa JIMUEBOM CTOpPOHE OJlaHKa 3amHCH  yYaCTHHK — MOXKET
NPOJIOJKUTE 3aMMCH HAa ODOPOTHOM cTOpoHe Onanka (puc. 6), caenap BHU3Y
JIMIIEBON CTOPOHBI 3aMKUCh  CMOTPH HAa 000OpOTEY .

Jlns ymoOCTBa BCE CTpaHUIBI ONaHKa 3aMUCH MPOHYMEPOBAHBI M
Pa3TMHOBAHBI MyHKTHPHBIMH JIMHUSIMH.

IIpu Hemoctratke wMecta st O(QOPMIIEHHST HTOTOBOIO COUYHHEHHS
(u370KeHns1) HAa OCHOBHOM OJjlaHKe 3aliCH YYaCTHHK MOSKET MPOJIOSKATD
3alKMCH HAa JOMOJHUTENLHOM OJIAHKE 3AIMCH, BBIJIABAEMOM UYJIE€HOM KOMHMCCHH
MO MPOBEISHUIO UTOTOBOrO COUMHEHHS (M3JIOKEHUS) TIO 3aMpOCy YYaCTHHKA B
clydae, KOrja Ha OCHOBHOM OJIaHKe 3amucH (BKJTIOUAs €ro 00OPOTHYIO CTOPOHY)
HE OCTAJIOCH MECTA.

3anuch TeKCTa COUMHEHHUs (M3JI0XKEHUs) B TOJIE JJIS 3alUCH MTPOBOIMTCS
YYACTHUKOM MNpONKChI0. [Ipyu 3amosHeHnn moss Jyis 3aliCH BaKHO TTOMHHTH,
YTO 3alucCH, BHCCCHHLBLIC BHC OIPaHUYHBAIOIIECrO IPAMOYIOJbHHKA, GYZ[yT
OTCEUeHbl TpPH KOMMUPOBAHMM W TOTOMY HENOCTYNMHBI JKCIEepTaM Ipu
OLICHUBAHUH.
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MTOTOBOE COYMHEHME (M3TOMEHWE)
B/TAHK 3ATTMCH

I =

— Kaf parninns  Fed KADE paseTii i ¢ P A # B AT fucy
p—— . . . . E
p—]

E—

.

—- PHO

jr— VAT -

| [ Fera—
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Cap s padierut “lis

Koo padosn

ey ELANEA TR FLTFALNH
[eamee axeppames o pudspuess, cobamme paaerey cTpLamms

. Koapasamu, Husep soas” B

Hee Sraney paocMampraammea @ Kominenme

]IPH HMENDCTATEE MECTE TUA SAGICHE KITIDNEIVHTE E'.‘*'.lp!l‘!‘l:}’l:] cTapnEy HmanEa samcE.

Puc. 5. Jluyesas emopona baanka 3anucu
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Tlps BEROCTATES MECTS U4 FANTNCH NAEPOCHTE DNAHE 2ATEHCH

A ' ' 2 A 4 A

Puc. 6. Obopomnasa cmopona bnanxa sanucu

S. 3anoJiHeHHE TONMOJIHHTEIbHOT0 0JIAHKA 3ANMHCH
JlononHUTENBHBIH OJAHK 3aIHUCH BBIJAETCS WIEHOM KOMHCCHH II0
NPOBEACHUIO HMTOTOBOTO COUMHEHHs (M3JOKEHHS) MO 3ampocy Y4YaCTHUKA
HTOTOBOTO COUMHEHHUS (H3JIOKEHHS) B CIIydae HEXBATKH MECTa.
JlononHUTENBHBIH OJIAHK 3alHCH SBJISETCA OBYCTOPOHHHM W BHEIIHE
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cxok ¢ Onmankamu 3amucu. OTnMuMe COCTOMT B TOM, YTO AOMOJHUTEIbHBIH
ONaHK 3aMKCH HE UMEeT BIIEYaTAHHOTO Koaa padoTel (3TOT KOJ IMEPEHOCHTCS B
NONOJIHUTENbHBIN OJIAHK YJIEHOM KOMHCCHU [0 TPOBEIEHHIO HTOrOBOrO
COUHHEHHs (H3JIOKEHUS1) U3 OJNIAHKA PErHCTPALIMH ).
B BepxHeii yacTi JOMOJHUTENHLHOTO OJIaHKA 3AMUCH PACTIONOKEHBI!
— BEPTUKAJIBHBIA U TOPU30HTATBHBIA IITPUXKOBI;
— PEerucCTpalMOHHbIE TTOJIA.

IIpn BEIgaYe HDOMONHUTENBFHOrO OJIAHKA 3AMHCH 4WIEH KOMHCCHH IO
NPOBENEHUIKD HTOrOBOI0 COUYMHEHHUs (M3JI0KE€HHs) MHEYATHBIMH _CHMBOJAMH
3aIOJIHSIET 3HAYEHUS] PErHCTPAILMOHHBIX MOJIel, npoayOaupoBaB HH(pOpMAIMIO
c OJlaHKa PErUCTPALAN

— «Kop pernona» (37),

— «Kopg Buma paboten (20 mm 21),

— «Haumenopanue Buaa padoTe (COUMHEHHE HITH H3JI0KEHHE),

— «JImct Ney (Hymepanusi JOTMOJTHUTENBHBIX OJJAHKOB 3alCH HAYHHAETCS

c HOMepa 2),

— «Homep teme»,

— «Kon pabote».

Y4aCTHHK HMTOrOBOrO COYHMHEHHsl (M3JIOKEHHS) HPOMUCHIO 3aMOJIHAET
none « ®UO yuacTHuka».




